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Section II. Bidding Forms


Table of Forms



1. Bid / No Bid Confirmation Form
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3. Bidder Information Form
4. Joint Venture Partner Information Form
5. Bid Submission Form
6. Price Schedule Form
7. Technical Specification Form
8. Bid Security (Bank Guarantee) Form
9. Manufacturer’s Authorization Form
10. Performance Statement Form
11. No Adverse Action Confirmation Form

1. 
Bid / No Bid Confirmation Form
[Complete this page and return it prior to bid opening if you do not intend to bid]

	
	[bookmark: Buyer2]
	Date: 


	To:
	UNOPS
Monica Siles, Mine Action GPSO, UNOPS

	Fax/email: monicasi@unops.org


	From:
	
	

	
	
	

	
	
	

	Subject:
	ITB, UNOPS case no.: 13_026-GPSO-LIB-ITB_ Armoured Excavator
[bookmark: pno1]Libya – Project:  Humanitarian Mine Action Support to Libya



YES, we intend to submit an offer.

NO, we are unable to submit a bid in response to the above mentioned invitation to bid due to the reason(s) listed below:
( )	The requested products are not within our range of supply
( )	We are unable to submit a competitive offer for the requested products at the moment
( )	The requested products are not available at the moment
( )	We cannot meet the requested specifications
( )	We cannot offer the requested type of packing
( )	We can only offer FCA prices
( )	The information provided for quotation purposes is insufficient
( )	Your ITB is too complicated
( )	Insufficient time is allowed to prepare a quotation
( )	We cannot meet the delivery requirements 
( )	We cannot adhere to your terms and conditions (please specify: payment terms, request for performance security, etc)
( )	We do not export
( )	Our production capacity is currently full
( )	We are closed during the holiday season
( )	We had to give priority to other clients’ requests 
( )	We do not sell directly but through distributors 
( )	We have no after-sales service available
( )	The person handling the bids is away from the office
( )	Others (please specify)
( )	We would like to receive future ITBs for this type of goods
( )	We don’t want to receive ITBs for this type of goods

If UNOPS has questions to the bidder concerning this NO BID, UNOPS should contact Mr./Ms._________________, phone/email ________________, who will be able to assist.
2. 
Check-List Form
[Please fill in and include with your Bid]
[The list of activities below must reflect what is required as per the Instructions to Bidders, the BDS, and Sections III and IV. Delete this comment once the list of activities has been completed]
	Activity
	Yes/No/NA
	Page No in your Bid
	Remark

	Have you duly completed as all the Bidding Forms provided in Section II?
	
	
	

	· Bid / No bid Confirmation
	
	
	

	· Bidder Information
	
	
	

	· Joint Venture Partner Information and associated documents as per Instructions to Bidders Sub Clause 4.4
	
	
	

	· Bid Submission Form
	
	
	

	· Price Schedule
	
	
	

	· Technical Specification Compliance Confirmation (Comparative Data Table) 
	
	
	

	· Manufacturer’ Authorization
	
	
	

	· Performance Statement
	
	
	

	· No Adverse Action Confirmation Form
	
	
	

	Have you provided the information as per Instructions to Bidders Clauses:
	
	
	

	· 18: Documents establishing the conformity of the Goods and Related Services 
	
	
	

	· 38: Post-qualification of the Bidder
	
	
	

	· Financial capability related documents
	
	
	

	· Experience and technical capacity related documents
	
	
	

	· Additional requirements
	
	
	


[bookmark: _Toc68319416]
3. 
Bidder Information Form

1. [bookmark: _Toc68319417]Expertise of Organization:
							Please fill in
	Organization structure (e.g. service provider, wholesaler, trader, manufacturer)
	

	Years of company experience
	

	Areas of expertise of organization
	

	Current Licenses if any, and Permits (with dates, numbers and expiration dates)
	

	Production Capacity
	



2. 	Quality Assurance Certification:

	International Quality Management System (QMS)
	

	List of other ISO certificates or equivalent certificates
	



3. Expertise of Staff:

	Total number of staff
	N/A

	Number of staff involved in similar supply contracts
	N/A



4. Client Reference List:
	Please provide references such as client details, commercial bank details, etc.
	Name of company:
	Contact person:
	Telephone:
	E-mail:

	1. 
	
	
	

	2. 
	
	
	

	3.
	
	
	



5. Contact details of persons that UNOPS may contact for requests for clarification during bid evaluation: 
	
	Name/Surname
	

	Tel Number (direct)
	

	Email address (direct):
	


PS: This person must be available during the next two weeks following receipt of bid


4. Joint Venture Partner Information Form

[The Bidder shall fill in this Form in accordance with the instructions indicated below].
Date: [insert date (as day, month and year) of Bid Submission] 
ITB No.: [insert number of bidding process]

Page ________ of ______ pages

	1.	Bidder’s Legal Name: [insert Bidder’s legal name]

	2.	JV’s Party legal name: [insert JV’s Party legal name]

	3.	JV’s Party Country of Registration: [insert JV’s Party country of registration]

	4.	JV’s Party Year of Registration: [insert JV’s Part year of registration]

	5.	JV’s Party Legal Address in Country of Registration: [insert JV’s Party legal address in country of registration]

	6.	JV’s Party Authorized Representative Information
Name: [insert name of JV’s Party authorized representative]
Address: [insert address of JV’s Party authorized representative]
Telephone/Fax numbers: [insert telephone/fax numbers of JV’s Party authorized representative]
Email Address: [insert email address of JV’s Party authorized representative]

	7.	Attached are copies of original documents of: [check the box(es) of the attached original documents]
	Articles of Incorporation or Registration of firm named in 2, above, in accordance with Instructions to Bidders Sub-Clauses 4.1 and 4.2.
· JV Agreement, or letter of intent to enter into such an Agreement, signed by the legally authorized signatories of all the parties 


	
5. [bookmark: _Toc68319418]
Bid Submission Form
[The Bidder shall fill in this Form in accordance with the instructions indicated No alterations to its format shall be permitted and no substitutions shall be accepted.]
Date: [insert date (as day, month and year) of Bid Submission]
ITB No.: 13_026-GPSO-LIB-ITB_ Armoured Excavator
Libya 
Alternative No.: [insert identification No if this is a Bid for an alternative]


To: [insert complete name of Purchaser]

We, the undersigned, declare that: 

(a) We have examined and have no reservations to the Bidding Documents, including Amendment No.: ______________[insert the number and issuing date of each Amendment]; 

(b) We offer to supply in conformity with the Bidding Documents and in accordance with the Delivery Schedules specified in the Schedule of Requirements the following Goods and Related Services _______________________ [insert a brief description of the Goods and Related Services]; 

(c) The total price of our Bid, excluding any discounts offered in item (d) below, is: ______________________________[insert the total bid price in words and figures, indicating the various amounts and the respective currencies];

(d) The discounts offered and the methodology for their application are:

	Discounts. If our bid is accepted, the following discounts shall apply._______ [Specify in detail each discount offered and the specific item of the Schedule of Requirements to which it applies.] 

	Methodology of Application of the Discounts. The discounts shall be applied using the following method:__________ [Specify in detail the method that shall be used to apply the discounts];

(e) Our bid shall be valid for the period of time specified in Instructions to Bidders Sub-Clause 20.1, from the date fixed for the bid submission deadline in accordance with Instructions to Bidders Sub-Clause 24.1, and it shall remain binding upon us and may be accepted at any time before the expiration of that period;

(f) If our bid is accepted, we commit to obtain a performance security in accordance with Instructions to Bidders Clause 44 and GCC Clause 12 for the due performance of the Contract;

(g) We, including any subcontractors or suppliers for any part of the contract, have nationality from countries________ [insert the nationality of the Bidder, including that of all parties that comprise the Bidder, if the Bidder is a JV, and the nationality each subcontractor and supplier] 

(h) We have no conflict of interest in accordance with Instructions to Bidders Sub-Clause 4.2;

(i) Our firm, its affiliates or subsidiaries—including any subcontractors or suppliers for any part of the contract—has not been declared ineligible by UNOPS, in accordance with Instructions to Bidders Sub-Clause 4.3;

(j)	We understand that you are not bound to accept the lowest evaluated bid or any other bid that you may receive.


Signed:_______________ [insert signature of person whose name and capacity are shown] 
In the capacity of _______[insert legal capacity of person signing the Bid Submission Form] 


Name:____________ [insert complete name of person signing the Bid Submission Form]	 


Duly authorized to sign the bid for and on behalf of:_____ [insert complete name of Bidder]

Dated on ____________ day of __________________, _______ [insert date of signing]
6. 
Price Schedule Form 

[The Bidder shall fill in these Price Schedule Forms in accordance with the instructions indicated. The list of line items in column 1 of the Price Schedules shall coincide with the List of Goods and Related Services specified by UNOPS in the Schedule of Requirements.]

	BIDDER’S TOTAL PRICES 						(Price & Currency to be entered by Bidder):

	TOTAL FIRM FCA PRICE
	

	[bookmark: CPT_CFR5][bookmark: Destination]TOTAL FIRM DAP Tripoli PRICE 
	




	TOTAL PRICE FOR SERVICES (if applicable)
	

	FREIGHT COST PER 20/40 FT CONTAINER (if applicable)
	






	BIDDER’S PRICES FOR GOODS 					(Price & Currency to be entered by Bidder):

	ITEM/LOT
	DESCRIPTION
	QTY
(a).
	CURRENCY: 

	
	
	
	UNIT PRICE FCA
(b)
	UNIT PRICE
[bookmark: CPT_CFR3]DAP 
(c)
	TOTAL PRICE FCA
(a)x(b)
	TOTAL PRICE 
[bookmark: CPT_CFR4]DAP
(a)x(c)

	[bookmark: Item_Table]1.
	
	
	
	
	
	

	2.
	insert more rows if necessary
	
	
	
	
	

	3.
	or delete if too many
	
	
	
	
	

	4.
	
	
	
	
	
	

	5.
	
	
	
	
	
	





	BIDDER’S PRICES FOR SERVICES (Price & Currency to be entered by Bidder):

	ITEM/LOT
	DESCRIPTION OF THE SERVICES
	COUNTRY OF ORIGIN
	QUANTITY AND PHYSICAL UNIT (a)
	UNIT PRICE
(b)
	TOTAL PRICE PER SERVICE
(a)x(b)

	1.
	e.g. Comprehensive Annual Maintenance Contract
	
	
	
	

	2.
	insert more rows if necessary
	
	
	
	

	3.
	or delete if too many
	
	
	
	

	4.
	
	
	
	
	

	5.
	
	
	
	
	

	BIDDER’S DISCOUNT FOR ACCELERATED PAYMENT
____% of total firm price for each calendar day less than thirty (30) days





	BIDDER’S DELIVERY DATA

	Country of origin of offered products:
	Item 1
	

	
	Item 2
	insert more rows in each section if necessary

	
	Item 3
	or delete if too many

	
	Item 4
	

	
	Item 5
	

	FCA point(s) of delivery for offered products:
	Item 1
	

	
	Item 2
	

	
	Item 3
	

	
	Item 4
	

	
	Item 5
	

	Delivery time (FCA from date of order):
	Item 1
	

	
	Item 2
	

	
	Item 3
	

	
	Item 4
	

	
	Item 5
	

	Shipment dimensions of offered products (Including package):
	
	Gross weight
	Total volume
	Containers (if applicable):

	
	
	
	
	Number
	Size

	
	Item 1
	
	
	
	

	
	Item 2
	
	
	
	

	
	Item 3
	
	
	
	

	
	Item 4
	
	
	
	

	
	Item 5
	
	
	
	

	
	Total
	
	
	
	







	In the event of an order where UNOPS utilizes its own freight forwarder, the awarded supplier is required to cover the difference in freight cost resulting from higher weight/volume than initially stated in the bid.

	PROVIDED THAT A PURCHASE ORDER IS ISSUED BY UNOPS WITHIN THE REQUIRED BID VALIDITY PERIOD, THE UNDERSIGNED HEREBY COMMITS, SUBJECT TO THE TERMS OF SUCH PURCHASE ORDER, TO FURNISH ANY OR ALL ITEMS AT THE PRICES OFFERED AND TO DELIVER SAME TO THE DESIGNATED POINT(S) WITHIN THE DELIVERY TIME STATED ABOVE.

	
Exact name and address of company

COMPANY NAME		


ADDRESS		


		


PHONE NO.		 FAX NO. 		



EMAIL ADDRESS OF CONTACT PERSON	


OTHER EMAIL ADDRESSES	

	


	
AUTHORIZED SIGNATURE	DATE


	
NAME OF AUTHORIZED SIGNATORY (TYPE OR PRINT)


	
FUNCTIONAL TITLE OF SIGNATORY





WEB SITE		



[bookmark: _Toc463858680][bookmark: _Toc68319423][bookmark: _Toc438266926][bookmark: _Toc438267900][bookmark: _Toc438366668][bookmark: _Toc438954446]


7. Technical Specification Form
(Comparative Data Table)

Bidders must complete the right column of the table and the compliance confirmation statement as included in Section III, Schedule of Requirements; Technical Specifications.



8. 
Bid Security (Bank Guarantee) Form

No Bid Security is requested 



9. [bookmark: _Toc488411755][bookmark: _Toc68319426]Manufacturer’s Authorization Form

The Bidder shall require the Manufacturer to fill in this Form in accordance with the instructions indicated. This letter of authorization should be on the letterhead of the Manufacturer and should be signed by a person with the proper authority to sign documents that are binding on the Manufacturer. The Bidder shall include it in its bid, if so indicated in the Instructions to Bidders]

Date: [insert date (as day, month and year) of Bid Submission]
ITB No.: [insert number of bidding process]
Alternative No.: [insert identification No if this is a Bid for an alternative]

To: [insert complete name of UNOPS] 

WHEREAS

We [insert complete name of Manufacturer], who are official manufacturers of [insert type of goods manufactured], having factories at [insert full address of Manufacturer’s factories], do hereby authorize [insert complete name of Bidder] to submit a bid the purpose of which is to provide the following Goods, manufactured by us [insert name and or brief description of the Goods], and to subsequently negotiate and sign the Contract.

We hereby extend our full guarantee and warranty in accordance with Clause 13 of the General Conditions for Goods, with respect to the Goods offered by the above firm.

Signed: [insert signature(s) of authorized representative(s) of the Manufacturer] 


Name: [insert complete name(s) of authorized representative(s) of the Manufacturer]	

Title: [insert title] 



Dated on ____________ day of __________________, _______ [insert date of signing]
10. 
Performance Statement Form
(for the period of the last five years)


Bid no:_________			


Name of the Firm ________________________________


	Order placed by (Full address of purchaser)
	Order no & date
	Description & quantity of ordered items
	Value of Order
	Date of completion of Delivery
	Remarks indicating reasons of late delivery, if any
	Was the supplies of goods satisfactory

	
	
	
	
	As per Contract
	Actual
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	





Signature and seal of the Bidder


__________________________



Countersigned by and seal of Chartered Accountant  


__________________________


To be attached: Documentary evidence (Client’s certificate) in support of satisfactory completion of above orders.


11. [bookmark: _Toc73332851]No Adverse Action Confirmation Form


This is to certify that [delete unwanted option]:

a. No adverse action has been taken against the Bidder [insert Bidder’s name] and the manufacturers [insert manufacturer’s name]) whose products are being offered by the Bidder against this Invitation to Bid, in the last 5 (Five) years.

b. The following instances of previous past performance have resulted in adverse actions taken against the Bidder [insert Bidder’s name]) and the manufacturers [insert manufacturer’s name] whose products are being offered by the Bidder, in the last 5 (Five) years. Such adverse actions included:

(indicate date and reasons for adverse actions and result of adverse actions; i.e. suspension or cancellation of manufacturing license by regulatory authorities, product recalls, blacklisting, debarment from bidding etc.) 

Signature_____________
Name__________________
Designation with stamp____
Date_______


[image: UNOPS_logo_2008]	Section II – Bidding Forms



Section III. Schedule of Requirements


Contents



1. List of Goods and Delivery Schedule 
2. List of Related Services and Completion Schedule
3. Technical Specifications
4. Drawings
5. Inspections and Tests




	1. List of Goods and Delivery Schedule

	Lot
N
	Description of Goods 
	Quantity
	Unit
	Delivery Schedule from date of Contract

	




1
	New Crawler excavator with minimum 255HP engine, bucket capacity minimum of 1.27m3
	1
	
	

	
	Hydraulic Breaker for Excavator
	1
	
	

	
	Shear for excavator with minimum working pressure 300-320 bar
	1
	
	

	
	500 hour service kit
	1
	
	

	
	1500 hour service kit
	1
	
	

	2
	Armouring for excavator
	
	
	

	





3
	Armoured New Crawler excavator with minimum 255HP engine, bucket capacity minimum of 1.27m3
	1
	
	

	
	Armoured Hydraulic Breaker for Excavator
	1
	
	

	
	Armoured Shear for excavator with minimum working pressure 300-320 bar
	1
	
	

	
	500 hour Armoured service kit
	1
	
	

	
	1500 hour Armoured service kit
	1
	
	



Consignee address and Consignee-wise Quantity distribution

	Lot
N
	Consignee Address 
	Quantity
	Unit

	
	
	
	

	[insert item No]
	OEA, Diar Al Bahar Tourism Investment
Janzour, Tripoli-Libya
Arms and Ammunition Advisory Section (AAAS) UN Mine Action Service (UNMAS)
Att: Mr: Saeed KHALIL
Admin/Finance Officer
Cell phone: +218 (0)92 274 0249
e-mail:saeedk@unops.org

	[insert quantity of item to be supplied]
	[insert physical unit for the quantity]

	
	
	
	




Hazardous chemicals and other dangerous goods must be packed and documented according to current legislation. It is the responsibility of the vendor to provide complete packing and documentation as required for transportation.


	


	2. 
List of Related Services and Completion Schedule 
[This table shall be filled in by UNOPS. The Required Completion Dates should be realistic, and consistent with the required Goods Delivery Dates (as per Incoterms 2010)] 

	
Description of Service
	
Quantity1
	
Physical Unit
	Place where Services shall be performed
	Final Completion Date(s) of Services

	
	
	
	
	

	[insert description of Related Services]
	[insert quantity of items to be supplied]
	[insert physical unit for the items]
	[insert name of the Place] 
	[insert required Completion Date(s)]

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



	
1. If applicable





3. [bookmark: _Toc68320560]Technical Specifications

Lot 1. UNOPS requires 1 x New Heavy Excavator with the following specifications:

· Minimum 255 HP engine
· Minimum Bucket Capacity of 1.27m3
· Hydraulic Breaker for Excavator
· Shear for Excavator with minimum working pressure of 300-320 bar
· 500 hour service kit
· 1500 hour service kit
Lot 2.  UNOPS requires armouring of the Excavator in Lot 1 to meet the following specifications:

· 7mm Armour plating (in accordance with STANAG 4569) (in accordance with STANAG 4569) protection to the cabin
· 40mm Armoured Glass for the cabin to protect viewpoints.
· 7mm Armoured plating (in accordance with STANAG 4569) to cover the following vulnerable parts
· Front Axle
· Break Discs
· Hydraulic Pipes
· Diesel Tank
· Steering Unit
· Hydraulic Cylinders
· Engine
Lot 3.  UNOPS requires 1x new armoured Heavy Excavator with the following specifications:

· Minimum 255 HP engine
· Minimum Bucket Capacity of 1.27m3
· Hydraulic Breaker for Excavator
· Shear for Excavator with minimum working pressure of 300-320 bar
· 500 hour service kit
· 1500 hour service kit
· 7mm Armour plating (in accordance with STANAG 4569) (in accordance with STANAG 4569) protection to the cabin
· 40mm Armoured Glass for the cabin to protect view points.
· 7mm Armoured plating (in accordance with STANAG 4569) to cover the following vulnerable parts
· Front Axle
· Break Discs
· Hydraulic Pipes
· Diesel Tank
· Steering Unit
· Hydraulic Cylinders
· Engine




Comparative Data Table
Bidders must complete the right column of the below table and the compliance confirmation statement:

Item  Lot No 1: One New Heavy Excavator
	UNOPS’s minimum Technical Requirements
	Please fill-in 

	Minimum 255 HP engine
	

	Minimum Bucket Capacity of 1.27m3

	

	Hydraulic Breaker for Excavator

	

	Shear for Excavator with minimum working pressure of 300-320 bar
	

	500 hour service kit
	

	1500 hour service kit
	



Lot No 2: Armouring of the Excavator in Lot 1 to meet the following specifications
	UNOPS’s minimum Technical Requirements
	Please fill-in 

	7mm Armour plating (in accordance with STANAG 4569) protection to the cabin
	

	40mm Armoured Glass for the cabin to protect viewpoints.
	

	7mm Armoured plating (in accordance with STANAG 4569) to cover the following vulnerable parts:
· Front Axle
· Break Discs
· Hydraulic Pipes
· Diesel Tank
· Steering Unit
· Hydraulic Cylinders
· Engine
	


 Lot No 3: One New armoured Heavy Excavator with the following specifications
	UNOPS’s minimum Technical Requirements
	Please fill-in 

	Minimum 255 HP engine
	

	Minimum Bucket Capacity of 1.27m3

	

	Hydraulic Breaker for Excavator

	

	Shear for Excavator with minimum working pressure of 300-320 bar
	

	500 hour service kit
	

	1500 hour service kit
	

	7mm Armour plating (in accordance with STANAG 4569) protection to the cabin
	

	40mm Armoured Glass for the cabin to protect viewpoints.
	

	7mm Armoured plating (in accordance with STANAG 4569) to cover the following vulnerable parts:
· Front Axle
· Break Discs
· Hydraulic Pipes
· Diesel Tank
· Steering Unit
· Hydraulic Cylinders
· Engine
	



THE OFFERED PRODUCTS ARE IN ACCORDANCE WITH THE REQUIRED SPECIFICATIONS AND TECHNICAL REQUIREMENTS:

YES		NO




ANY DEVIATIONS MUST BE LISTED BELOW:


---------------------------------------------------------------------------------------------------------------






The vehicle category must be in accordance to STANAG 4569 standards. 

The vehicle manufacturer shall not sub-contract any phase of the building of the vehicle without prior notification and acceptance from UNOPS. 
[bookmark: _Toc68320561]	



4. Drawings

These Bidding Documents includes no drawings.




5. [bookmark: _Toc68320562]Inspections and Tests


There are no specific requirements related to Inspections and Tests. However UNOPS or its representative may inspect and/or test any or all item of the Goods to confirm their conformity to the Contract, prior to dispatch from the manufacturer’s premises. Such inspection and clearance will not prejudice the right of the consignee to inspect and test the Goods on receipt at destination.

If the Goods fail to meet the laid down specifications, the supplier shall take immediate steps to remedy the deficiency or replace the defective Goods to the satisfaction of the Purchaser.

[image: UNOPS_logo_2008]	Section III – Schedule of Requirements
[bookmark: _Toc438266930][bookmark: _Toc438267904][bookmark: _Toc438366671]

Section IV. General Conditions for Goods

In the event of an order, the UNOPS General Conditions will apply. The conditions are available at: http://www.unops.org/english/whatweneed/Pages/Guidelinesforsuppliers.aspx under “Guidelines to suppliers > UNOPS general conditions of contract”. If your company is unable to access the document, please send an email request to: monicasi@unops.org  and the UNOPS General Conditions will be sent to you electronically.

[image: UNOPS_logo_2008]	Section IV – General Conditions for Goods


Section V. Special Conditions of Contract

1. Contract Price (see GCG clause 3):
The prices charged for the Goods supplied and the related Services performed shall not be adjustable.

2. Packaging of the Goods (see GCG clause 4):
The Vendor shall: 

· Ensure that the excavator and all accessories should be prepared according to industry standard export protection for sea voyage. All tools, spare parts, mirrors, and other easily removable items and manuals to be enclosed in secure pilfer-proof packaging.
· Ensure that consignment to be marked as indicated in the Contract.
· Ensure that each case/crate/carton must carry a consecutive number, dimensions, volume, and weight (i.e. Case No. X of Y cases, A x B x C cm, E m3, D kg). Markings must be done with weatherproof material. 
· Each case/crate/carton must carry outside a copy of the packing list describing the contents of the case/crate/carton. Outside case No. 1 should be attached a full set of invoices covering the actual delivery. It is preferred that the accompanying papers be made out in the English language
· Ship the Goods in 20 / 40 foot containers, 

3. Transportation and Freight (see GCG clause 5):
Responsibility for transportation of the Goods shall be as specified in the Incoterms 2010. 
All non-containerized Goods must be shipped below deck
Partial shipment is not allowed. Transhipment is not allowed.
The vessel should preferably be no more than 15 years old. However, well-maintained vessels over 15 years of age will be considered subject to prior approval by UNOPS insurance broker /cargo underwriters. In the event an over-age vessel is proposed, there will be an additional surcharge according to the following schedule of charges that will be borne by the Vendor:
· All Vessels 16 to 20 Years Old: 0.70 per $100 of insured value
· All Vessels 21 to 25 Years Old: 1.30 per $100 of insured value
All overcharges must be included in the total bid price and will be paid to UNOPS insurance broker for remittance to the cargo underwriter in the event of an order (via a credit on the Vendor’s invoice to UNOPS or a separate credit invoice to UNOPS).
The vessel must carry valid Protection and Indemnity insurance, which must be in effect during the intended voyage. The vessel classification certificate must also be in effect during the intended voyage and its seaworthiness and the watertight condition of its hatch covers must be certified.
The Vendor is requested to provide the following documents prior to shipment:
· A certification that the vessel is ISM Certified, Classed Lloyd's Register 100A1 or equivalent by a member of the International Association of Classification Societies and carry valid Protection and Indemnity Insurance
· The annual certificate of inspection of the operating and lifting gear indicating that the holds are clean and rust free with no protruding objects and the hatches are of the McGregor Type and/or equivalent
The ocean Bills of Lading that will be issued must clearly note the steamship company, its address and telephone and/or fax numbers. 
In the event the Bills of Lading are subject to a charter party, copy of the charter party shall also be provided.
In view of the insurance risk involved and in order to insure the shipment's good order and condition at the outset, a pre-loading survey is also required. The cost of such a survey will be borne by the Vendor, and should therefore be included in the bid. The pre-loading survey must include:
· Inspection of Hatches and Holds of the Vessel in order to certify that the vessel is clean, dry and fit to carry the intended cargo.
· Load, Count and Stowage certification.
The Vendor is requested to provide the following documentation as soon as the Goods are shipped:
· Copy of the charter party
· Copy of the pre-loading survey report
Failure to provide the above documents will result in UNOPS withholding payment to the Vendor.

4. Delivery of Goods (see GCG clause 7):
1. 
FCA shipments, 
Upon hand-over to the freight forwarder a fax or e-mail must be sent to:
· UNOPS
Andrew Reese
andrewr@unops.org
· Consignee :
UNOPS
Mr: Saeed KHALIL
Admin/Finance Officer
Cell phone: +218 (0)92 274 0249
e-mail:saeedk@unops.org
Janzour, Tripoli-Libya
· Notify Party
UNOPS
Andrew Reese
andrewr@unops.org
Advising that the Goods have been delivered to the freight forwarder.
Details of Shipping and other Documents to be furnished by the Supplier:
First set of shipping documents to be delivered to freight forwarder upon hand-over:
To be confirmed 
· Supplier’s Invoice in the name of UNOPS: 1 original & 2 certified copies
· Packing List: 2 copies
· Inspection Certificate issued by nominated inspection agency: 1 original & 1 copy
2. For DAP by sea/surface,
Immediately upon shipment a fax or e-mail must be sent to:
· UNOPS
Andrew Reese
andrewr@unops.org
· Consignee :
UNOPS
Mr: Saeed KHALIL
Admin/Finance Officer
Cell phone: +218 (0)92 274 0249
e-mail:saeedk@unops.org
Janzour, Tripoli-Libya
·  Notify Party
UNOPS
Andrew Reese
andrewr@unops.org
advising: Contract Number, Project No., Number of boxes/crates, Total weight net/gross in kg, Total cubic meters, ETD port of shipment, Name of vessel, ETA to final destination and including a copy of the invoice & shipping documents. 
Details of Shipping and other Documents to be issued and forwarded immediately upon shipment of the Goods, to the following address:
UNOPS
Mr: Saeed KHALIL
Admin/Finance Officer
Cell phone: +218 (0)92 274 0249
e-mail:saeedk@unops.org
Janzour, Tripoli-Libya
·  (Through) Bill of Lading in the name of Consignee marked “CLEAN ON BOARD” and “FREIGHT PRE-PAID”. (Through) Bill of Lading must carry the following text under Shipper: “ON BEHALF OF UNOPS”: 1 original & 2 copies
· Invoice in the name of UNOPS: 1 original & 2 certified copies
· Packing List: 2 copies
· Inspection Certificate issued by nominated inspection agency: 1 original & 1 copy
· Manufacturer’s Warranty’s Certificate: 1 original & 1 copy

3. The above documents shall be received by UNOPS well in advance of the arrival of the Goods and, if not received, the Supplier will be responsible for any consequent expenses.

5. Inspection of the Goods (see GCG clause 8):
The inspections and tests shall be upon delivery to ensure proper functioning of the equipment.  The Inspections and tests shall be conducted at the delivery place:
UNOPS
Mr: Saeed KHALIL
Admin/Finance Officer
Cell phone: +218 (0)92 274 0249
e-mail:saeedk@unops.org
Janzour, Tripoli-Libya

6. Acceptance of Goods (see GCG clause 9):
For payment purposes the following documents must be sent to:
UNOPS 
Andrew Reese
andrewr@unops.org
The Chrysler Building
405 Lexington Ave, 5th Floor
New York NY 10174
1. FCA shipments, 
· Invoice in the name of UNOPS: 1 original 
· Packing List: 1 original 
· Forwarder’s Confirmation of Receipt: 1 original 
· Inspection Certificate issued by nominated inspection agency: 1 original & 1 copy
· Etc.
· Bank information: Bank name & address, account number, account title, ABA/Swift Code, IBAN No. (for European banks only)
· Vendor Profile ( to be provided if and  once the contract is awarded) 


2. For DAP

· Invoice in the name of UNOPS: 1 original & 2 copies
· Packing List: 1 original & 2 copies 
· (Through) Bill of Lading in the name of Consignee: 2 originals 
· Delivery Receipt signed by Consignee: 1 original
· Manufacturer’s Warranty’s Certificate: 1 original & 1 copy
· Certificate of Origin: 1 original
· Proof of documents delivery to consignee (courier AWB No. or delivery receipt from courier): 1 copy
· Bank information: Bank name & address, account number, account title, ABA/Swift Code, IBAN No. (for European banks only)
· Vendor Profile ( to be provided if and  once the contract is awarded) 


3. IMPORTANT: Any change to the bank details should be notified to UNOPS immediately. Failure to do so might lead to delay in payment, for which UNOPS will not be held responsible.
Method of payment

Payment will be effected within thirty (30) days of receipt of the above documents by this office. 


Above documents must be sent to:
UNOPS 
Andrew Reese
andrewr@unops.org
The Chrysler Building
405 Lexington Ave, 5th Floor
New York NY 10174

7. Performance Security (see GCG clause 12):
A Performance Security shall not be required.  if the successful Bidder fails to: comply with all the terms of the contract, UNOPS may declare the Bidder disqualified to be awarded a contract UNOPS for a period of time of one year.

8. Warranties (see GCG clause 13):
Does not apply

9. Liquidated Damages (see GCG clause 16):
The liquidated damage shall be: 1 (one) % per day. The maximum amount of liquidated damages shall be: 10 (ten)%. 
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Contract Form 
In the event of a Contract, the successful Bidder shall receive this form duly filled. 

	Purchase Order No.: 
	 
	Project No. :

	P.O. DATE : 
	 IMPORTANT: All shipments, invoices and correspondence must show PURCHASE ORDER and PROJECT NUMBERS.

	SHIP BY: 
	 
	
	 
	 
	 

	CONSIGNEE:
	 
	VENDOR No: 
	 
	 
	 

	Attn.: 
	 
	Attn.: 
	 
	 
	 

	Tel.: 
	 
	Tel.: 
	 
	 
	 

	Fax: 
	 
	Fax: 
	 
	 
	 

	DELIVERY TERMS (INCOTERMS 2010): 
	 
	 
	 
	 
	 

	PAYMENT TERMS:     
	 
	 
	 
	 
	 

	ITEM
	DESCRIPTION
	QTY
	U/M
	UNIT PRICE
	TOTAL PRICE

	1
	
	
	
	
	

	2
	
	
	
	
	

	 Special Terms and Conditions 
	 
	 
	 
	 

	 A. This purchase order is subject to our Invitation to Bid, Ref. No.: XXXXX dated XXXXX and according to your offer dated ….; B. Notify Party; C. Final Destination; D. Other information, if any:; E: Attachments: General Conditions for Goods, Packing and Shipping Instructions, others if any.

	 CURRENCY :
	
	GRAND TOTAL:
	

	Date:
	
	
	

	Queries should be addressed to:
	
	
	

	Buyer: Name, Title, Tel.
	
	
	

	ON BEHALF OF UNOPS:
	
	
	

	Name of Procurement Authority, Title, Business Unit
	
	
	

	ACKNOWLEDGEMENT COPY:
	
	
	

	Vendor's Signature:
	
	Date:
	

	UNOPS, Office, Address, Country, Tel, Fax
	
	
	

	This Purchase Order may only be accepted by the Vendor's signing and returning the Acknowledgement Copy. Acceptance of this Purchase Order shall effect a Contract between the Parties under which the rights and obligations of the Parties shall be governed solely by the Conditions of this Purchase Order, including the General Conditons for Goods of the United Nations Office for Project Services (UNOPS) and any UNOPS attachments (hereinafter collectively referred to as "This Contract"). No additional or inconsistent provisions proposed by the Vendor shall bind UNOPS unless agreed to in writing by a duly authorised official of UNOPS. UNOPS General Conditions for Goods are available at UNOPS website at http://www.unops.org/english/whatweneed/Pages/Guidelinesforsuppliers.aspx under General conditions of contract. If your company is unable to access the document, Please send an e-mail or fax request to: insert e-mail address and fax number of contact person and the UNOPS General Conditions for Goods will be sent to you electronically or by fax.



[bookmark: _Toc428352207][bookmark: _Toc438907198][bookmark: _Toc438907298][bookmark: _Toc471555885][bookmark: _Toc73333193][bookmark: _Toc248052149]

2. Performance Security
No Performance Security shall be requested. 
Date: [insert date (as day, month, and year) of Bid Submission]
ITB No. and title: [insert no. and title of bidding process]

Bank’s Branch or Office: [insert complete name of Guarantor] 
Beneficiary: [insert legal name and address of UNOPS]
PERFORMANCE GUARANTEE No.:	[insert Performance Guarantee number]
We have been informed that [insert complete name of Supplier] (hereinafter called "the Supplier") has entered into Contract No. [insert number] dated [insert day and month], [insert year] with you, for the supply of [description of Goods and related Services] (hereinafter called "the Contract"). 
Furthermore, we understand that, according to the conditions of the Contract, a Performance Guarantee is required.
At the request of the Supplier, we hereby irrevocably undertake to pay you any sum(s) not exceeding [insert amount(s[footnoteRef:1]) in figures and words] upon receipt by us of your first demand in writing declaring the Supplier to be in default under the Contract, without cavil or argument, or your needing to prove or to show grounds or reasons for your demand or the sum specified therein. [1:  	The Bank shall insert the amount(s) specified in the SCG and denominated, as specified in the SCG, either in the currency(ies) of the Contract or a freely convertible currency acceptable to UNOPS.] 

This Guarantee shall expire no later than the [insert number] day of [insert month] [insert year],[footnoteRef:2] and any demand for payment under it must be received by us at this office on or before that date. [2:  	Dates established in accordance with Clause 12 of the General Conditions of Contract (“GCG”). UNOPS should note that in the event of an extension of the time to perform the Contract, UNOPS would need to request an extension of this Guarantee from the Bank. Such request must be in writing and must be made prior to the expiration date established in the Guarantee. In preparing this Guarantee, UNOPS might consider adding the following text to the Form, at the end of the penultimate paragraph: “We agree to a one-time extension of this Guarantee for a period not to exceed [six months] [one year], in response to UNOPS’s written request for such extension, such request to be presented to us before the expiry of the Guarantee.” ] 

This guarantee is subject to the Uniform Rules for Demand Guarantees, ICC Publication No. 458, except that subparagraph (ii) of Sub-article 20(a) is hereby excluded.
[signatures of authorized representatives of the bank and the Supplier] 
3. [bookmark: _Toc73333194][bookmark: _Toc248052150][bookmark: _Toc428352208][bookmark: _Toc438907199][bookmark: _Toc438907299][bookmark: _Toc471555886]
Bank Guarantee for Advance Payment 

No advance payment shall be made. 


Date: [insert date (as day, month, and year) of Bid Submission]
ITB No. and title: [insert number and title of bidding process]

[bank’s letterhead] 
Beneficiary:	[insert legal name and address of UNOPS] 
ADVANCE PAYMENT GUARANTEE No.: [insert Advance Payment Guarantee no.]
We, [insert legal name and address of bank], have been informed that [insert complete name and address of Supplier] (hereinafter called "the Supplier") has entered into Contract No. [insert number] dated [insert date of Agreement] with you, for the supply of [insert types of Goods to be delivered] (hereinafter called "the Contract"). 
Furthermore, we understand that, according to the conditions of the Contract, an advance is to be made against an advance payment guarantee.
At the request of the Supplier, we hereby irrevocably undertake to pay you any sum or sums not exceeding in total an amount of [insert amount(s)[footnoteRef:3] in figures and words] upon receipt by us of your first demand in writing declaring that the Supplier is in breach of its obligation under the Contract because the Supplier used the advance payment for purposes other than toward delivery of the Goods.  [3:  	The bank shall insert the amount(s) specified in the SCG and denominated, as specified in the SCG, either in the currency(ies) of the Contract or a freely convertible currency acceptable to UNOPS.] 

It is a condition for any claim and payment under this Guarantee to be made that the advance payment referred to above must have been received by the Supplier on its account [insert number and domicile of the account]
This Guarantee shall remain valid and in full effect from the date of the advance payment received by the Supplier under the Contract until [insert date[footnoteRef:4]].  [4:  	Insert the Delivery date stipulated in the Contract Delivery Schedule. UNOPS should note that in the event of an extension of the time to perform the Contract, UNOPS would need to request an extension of this Guarantee from the bank. Such request must be in writing and must be made prior to the expiration date established in the Guarantee. In preparing this Guarantee, UNOPS might consider adding the following text to the Form, at the end of the penultimate paragraph: “We agree to a one-time extension of this Guarantee for a period not to exceed [six months] [one year], in response to UNOPS’s written request for such extension, such request to be presented to us before the expiry of the Guarantee.”  ] 

This Guarantee is subject to the Uniform Rules for Demand Guarantees, ICC Publication No. 458.
_____________________ 
[signature(s) of authorized representative(s) of the bank] 
4. [bookmark: _Toc248052151]
Long Term Agreement
[bookmark: _Toc248052152] “Not Applicable”
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